Networking and LinkedIn kit
From the course Open Doors: networking and LinkedIn without the awkwardness (trainyourself.org/career/career-changers/networking-tips/)
1. Network map (lesson 1)
Former colleagues and managers, study contacts, clients and suppliers, neighbours, club and volunteer contacts. Start with the two or three you’d feel most comfortable contacting.
	Person
	How I know them
	Closeness to my target (high/medium/low)
	First ask (not a job)

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	



2. My introduction (lesson 2)
	Who I am (in work terms)
	One strength, with evidence
	What I’m looking for

	
	
	



Under 60 words. Say it out loud three times; record it once.
3. Four-line message (lesson 3)
Connection: how I know them, or who suggested I get in touch (only if true)
Context: one sentence on what I’m doing
Small ask: 15–20 minutes for questions, in the next couple of weeks
Easy out: “No worries if you’re too busy.”
Follow up once after about a week. Thank people within a day. Never let a tool send messages for you.
4. Event plan (lesson 4)
	Event
	My goal (small and countable)
	Two questions to ask
	Follow-ups to send

	
	
	
	

	
	
	
	



5. LinkedIn profile worksheet (lesson 5)
	Section
	Guidance
	My draft

	Photo
	Recent, professional, you on your own, plain background
	

	Headline
	Up to 120 characters; where you’re heading plus 2–3 strengths
	

	About
	First person, one or two paragraphs, a real example, a call to action
	

	Skills
	At least 5 (up to 50), in your target ads’ words, all true
	



Truth: every claim matches my resume and I could talk about it.
Confidentiality: no client names or figures my employer wouldn’t want public.
Settings checked: Open to Work visibility; the generative AI data setting (check the current help page).
6. Contact tracker and weekly routine (lesson 6)
About 20 minutes a week: two follow-ups, one new contact, one helpful action.
	Date
	Person
	What I asked
	What they suggested
	Next step and date
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